CPMIS Acquisition Certification, Skills Currency, and Education Waiver Data Form
Applicability: This form shall be used by an employee’s supervisor, with the signature of the employee, to submit certification, skills currency, and waiver information to the Consolidated Personnel Management Information System (CPMIS).

CPMIS staff, please update the record of the following employee as indicated: 

	PRINTED NAME: ________________________________________SSN: _______________________

	ORGANIZATION AND ROUTING SYMBOL: ____________________________________________

	SIGNATURE: _____________________________________WORK PHONE: ___________________


______ Certification: (check if appropriate)

The above employee has been approved by the appropriate certifying official for Level _____ (insert I, II, or III) on _______ (insert approval date).

______ Certification Retention and Skills Currency: (check if appropriate)

The above employee has completed 80 hours toward skills currency in the 2 year period since he/she was certified and should retain this certification.  Applicants for recertification in CY 2001 need 40 hours.  Effective January 1, 2002, all applicants will need 80 hours of skill currency every 2 years.

______ Education Waivers: (only for GS-13s and above - check if appropriate)

The above employee has been granted an education waiver in__________________ (insert name and routing symbol of office), on ____________ (insert date waiver granted by the SPE).

	SUPERVISOR'S PRINTED NAME: ___________________________________________________

	SSN: ____________________________________________ DATE: _________________________

	ORGANIZATION AND ROUTING SYMBOL: __________________________________________

	SIGNATURE: ____________________________________WORK PHONE: ___________________


