



Subject:  Appointment of Contracting Officer


Congratulations on your appointment as a Contracting Officer.  This appointment attests to your professional commitment and dedication to deliver on a timely basis the best value product or service to our customers, while maintaining the public’s trust and fulfilling public policy objectives.

As a Contracting Officer, you have the authority to enter into and administer contracts, and to execute contract documents with (Insert Limitation of Authority).  In addition, should the need arise, you have the authority to negotiate and execute the termination of contracts with (Insert Limitation of Authority).  Comply with all requirements of the law, executive orders, regulations, and all other applicable procedures, including clearances and approvals, in performing your duties as a Contracting Officer.

You are responsible for ensuring performance of all necessary actions for effective contract execution and administration, ensuring compliance with the terms of the contract and safeguarding the interests of the United States in its contractual relationships.  To perform these responsibilities, you are allowed wide latitude in exercising sound business judgment.  However, you should ensure that contractors receive impartial, fair and equitable treatment and request and consider the advice of specialists in audit, law, engineering, transportation and other fields, as appropriate.

Pursuant to the authority of the Transportation Acquisition Regulation Subpart 1201.603-1, enclosed is your Certificate of Appointment (insert Warrant Number).  Please display the certificate in a prominent place.







NAME OF APPOINTING OFFICIAL







Signature

Encl

Certificate of Appointment


