Contracting Professionals Skills Assessment Survey

To ensure that the federal acquisition workforce is adequately trained and developed, the Office of Federal Procurement Policy, through the Federal Acquisition Institute (FAI), will conduct a survey of federal contracting professionals to assess skills and improve human capital planning. Excluded from this assessment survey are agencies that have either completed an assessment or working to complete one (e.g., Environmental Protection Agency, General Services Administration, and Department of Defense).
The survey was developed by FAI in partnership with the Office of Personnel Management (OPM).  The online assessment is designed to survey the competencies of GS-1102s and those who perform GS-1102 duties but are classified in different series. The survey will help civilian agencies understand where and to what degree contracting skills, competencies, and certifications reside within the federal government. 
With an eye toward development needs, the data will assist individual agencies and the entire federal government in addressing critical contracting workforce planning. In addition, those who participate gain insights into their current capabilities and where to focus their professional development efforts for future career success.

The anonymous survey will gather information related to demographics, professional business and technical competencies, supporting skills, type of work performed, and certifications and warrants. The results will assist in assessing skills, determining gaps, identifying training needs, and improving organizational and individual planning efforts.

FAI will use the feedback to help determine additional training courses to offer, topics for learning seminars, and what can help contracting professional do their job better. 
The survey is expected to be open for two weeks beginning April 30.  Additional details, including survey website, will be provided in the upcoming weeks.  

ACMIS

Acquisition workforce members in the career fields designated as Phase I (all 1102s, 1105s, and all other warranted contracting officers, regardless of job series, with authority above the micro-purchase threshold) should be registered and have current and accurate records in ACMIS as of April 6, 2007.  If ACMIS did not recognize a Phase I workforce member, an employee record must be manually created.  In order to create a record, the following information must be provided to the ACMIS System Administrator:  (1) Name, (2) Social Security Number, and (3) Date of Birth (month/year).  We recognize the sensitivity of the requested information and have established an alternative procedure for members who do not wish to provide the sensitive information.  

1. Notify your supervisor that you prefer to personally create your own employee record.

2. Make an appointment with an ACMIS System Administrator by contacting Ms. Claudette Ray, Program Assistant, at 202-366-4284 or email Claudette.Ray@dot.gov.

3. On the day of your appointment, you will meet with a System Administrator and enter the required data into ACMIS.  Once the required data is entered, registration will be complete and you will receive a password to access ACMIS.  

Beginning April 23, Phase II workforce members (all identified COTRs) should begin to enter data into ACMIS.  All Phase II workforce members are expected to be registered with current and accurate records in ACMIS not later than May 31, 2007.    
Continuous Learning Training
As established under the previous DOT Acquisition Career Development policy, contracting professionals are required to earn 80 hours of skills currency training every two years from the date of certification.  The “recertification” date varied within each OA until a standard continuous learning (CL) period was established as October 1, 2005 through September 30, 2007.  This date was established to enable a better transition to the standard CL period under the FAC-C program.  In place of the gold stickers previously issued under the DOT Acquisition Certification Program, supervisors should issue a “Continuous Learning Certificate of Achievement” to contracting professionals that earn the required skills currency hours for the current CL period.  The certificate is available for printing at http://www.dot.gov/ost/m60/workforce/cl_certificate.pdf.
The requirement for skills currency training was continued with the issuance of the current is incorporated into the FAC-C Program.  

Once an acquisition professional has received FAC-C certification, he/she is required to earn 80 continuous learning points of skills currency training every two years.  The official CL period will begin October 1, 2007.  During the transition to the FAC-C Program, there will be some flexibility on how this requirement is met initially to ensure that acquisition workforce members are given credit for earlier continuous learning activities.  
Every contracting official in the Federal Government is expected to attain an appropriate level of skill at performing all contracting competencies identified by FAI.  Therefore, the requirement for skills currency training is applicable to all members of the acquisition workforce.  Individuals that are not FAC-C certified by October 1, 2007 are still required to earn 80 CL points every two years.   
How Can You Earn 19.5 CLPs by June 20th?

The dates for FACE and the GSA Expo are quickly approaching. FACE is being held in Washington, D.C., June 19-20, and the GSA Expo will be in Orlando, FL, May 15-17. Attend both and you have the opportunity to earn up to 19.5 Continuous Learning Points (CLPs). Here's how - attend nine GSA Expo sessions and earn 9 CLPs; attend FACE and earn a total of 10.5 CLPs. Earn four of those GSA Expo CLPs by attending FAI's GSA Expo sessions. FAI is sponsoring four sessions at the GSA Expo: 

1. Energizing Your Career: Take This Job and Love It!
2. Federal Procurement Data System - Next Generation
3. Lessons Learned: Understanding and Avoiding Bid Protests
4. Spend Analysis: A Strategic Approach to Procurement

For more information on the GSA Expo, visit http://www.expo.gsa.gov/. For the FACE agenda and to view a complete list of the FACE breakout sessions and their descriptions, visit http://www.fai.gov/resource/agenda.asp.

Free Acquisition Learning Seminar

The next Acquisition Learning Seminar, "Acquisition View: The Road to a Successful Internship Program" will be held on April 10th from 10-11:30 a.m. Attend this free event, held at the GSA Central Office-Auditorium, to learn how to strengthen and increase the acquisition workforce through thriving internship programs. More details about the April 10 ALS is available on the FAI website.
How to Apply for a Course through FAI
All registration requests must be submitted via the Federal Acquisition Institute Training Application System (FAITAS).

Steps to access the FAITAS Web site:

1. On the www.fai.gov Web site, find the link to FAITAS. At the bottom of the FAITAS Web site, enter your Social Security Number (SSN) and Date of Birth (DOB), then select logon. Note that FAITAS is a secure site, so your personal information is kept confidential.

2. If you are a first-time student at FAITAS, please complete your online training profile, which includes address, email, phone, emergency contact and supervisor information. Please be sure that your email address and your supervisor’s email address are entered correctly. Incorrect email addresses will cause delays in processing your application and application status information.

3. Select the course for which you are trying to apply--online or classroom, from FAI or DAU--and use the drop down menu to select the specific course desired (e.g., CON 100, CON 210).

4. Select the desired location on the highlighted area.

5. Select the desired class by clicking on the course number (e.g., 001, 002).
*Please note that the availability column does not take into account applications which are currently being processed.

6. Select the submit button at the bottom of the page.

7. Once you submit the application, an email will be sent to the supervisor indicated in your profile requesting approval. Your training profile will include the status of your application.

8. You will be notified again when the supervisor takes action on the application. If the application is approved, the application will then be forwarded to the FAI Registrar for processing.

9. Once the application is processed by the FAI Registrar, you will receive an email indicating the status of your application. The email will indicate one of the following:

Approved: You are “enrolled” in the class.
Disapproved: You were “not enrolled” in the class with a reason given.
Waitlisted: You were “placed on a wait list”, either because the class is full or because your application must be processed on a space available basis.

Unable to Log-In?
If you receive the following error message when attempting to log in to register for training:
"You have entered an invalid date of birth for your social security number (SSN), please re-enter the date of birth (DOB)." Please contact the ATRRS Help Desk (703) 695-2353/2060 or via email atrrshelp@hqda.army.mil with the last four digits of your SSN and DOB. They will correct your DOB in the database

Course Prerequisites

To be enrolled in a course, applicants must meet the course prerequisites.  Please refer to the DAU Course Catalog for a list of prerequisites
Applicants should ensure their training records include all completed training, certifications, and experience information. Please update your training records by visiting the Acquisition Career Management System (ACMIS).
If you have met the course prerequisites and need to provide additional information or explanation, please provide the following information in the ‘Comments’ section at the bottom of the course application page:

· Name of course 

· Course Provider 

· FAI equivalent course (name, description, course #) 

· Date taken (start and end date)

Wait-listed Students

When notified that you are placed on a course wait list, you could be enrolled in the class when one of the following events occurs: 

· a colleague in your agency cancels from the course and the Registrar approves your enrollment, or 

· a student cancellation creates a vacancy and you are the next available person to attend the training (based on the date you applied for this course).

Note that FAI is unable to determine if and/or when a seat might become available. If a seat does become available, the waitlisted student will be notified by FAI via email.

Wait list for Web-Based Training
Please note that due to the large demand for web-based training, students are sometimes placed on the class wait list. It can take up to 75 days for a “seat” in an online class to become available. If enrolled in an online class, you will be notified via email.

Within five days of being notified that you were enrolled into an online class, you will receive login instructions. If you do not receive this information within five days of the enrollment confirmation, please contact the DAU Help Desk at 703-803-3459 or via email.

Pre-Class Assignments

CON 120
The pre-class assignment for CON 120 may be downloaded from the FAI website at http://www.fai.gov/resource/preclass.asp.

CON 353
No less than 30 days prior to the CON 353 class start date, students will receive a pre-class assignment from their instructor. This pre-class assignment will account for 25% of the student’s grade in CON 353. Students are responsible for submitting their completed assignment to their instructor as directed.

The following courses do not have pre-class assignments
CON100, CON202, CON204, CON210, Acquisition Planning II, Contract Administration II and Contract Formation II.
