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                          September 18, 2007

Memorandum for Record

Subject:    Use of Social Security Numbers in ACMIS
The Federal Acquisition Institute (FAI) has taken steps to safeguard your personal information and provides this information to alleviate concerns regarding personally identifiable information contained in the Acquisition Career Management Information System (ACMIS).  FAI is in compliance with the Office of Management and Budget (OMB) memo dated May 23, 2007. 
In an effort to enhance security for ACMIS participants within the government-wide acquisition workforce, FAI is implementing certain security measures in establishing appropriate administrative, technical, and physical safeguards.  These measures will insure the security and confidentiality of employee records and to protect against any anticipated threats or hazards to their security or integrity.  
Beginning in October 2007, ACMIS enhancements will be implemented addressing the following security elements:  
(1) The entire Social Security Number (SSN) will be hidden using asterisks when a user registers. 

(2) Social Security numbers will not be displayed on any pages within ACMIS. 
(3) Personally identifiable information is only viewable by the ACMIS system administrator.
Further steps will be taken to adopt the use of an Employee Identification Number as the Office of Personnel Management (OPM) moves to implement the identifier.   FAI will continue coordination with OPM in moving to a unique identifier.

Additionally, all government and contractor personnel working on FAI systems have completed privacy act, security, and records management training to ensure appropriate handling of information and records. 

(1) SSN will be replaced by an Employee Identification Number once     

      available from OPM. 

Note – the use of SSN in ACMIS will be eliminated once OPM begins providing an employee identification number in lieu of the SSN.  The date of this is dependent on OPM, once it is available we will adopt as well.  ACMIS and the hosting site have gone through rigorous review and security testing and was approved to operate under a Security Certification and Accreditation (C&A) established on September 15, 2006.
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